STRATEGIC PARTNERSHIPS, INC.

Communications Manager

Position Specifications

ABOUT SPI

Strategic Partnerships, Inc. (SPI) is an eleven-year-old firm based in Austin, Texas. The company offers unique business development and governmental affairs services. SPI teams provide government procurement consulting, customized research and opportunity tracking for clients.  SPI is recognized as a pioneer in the business of partnering public and private entities for commercial purposes and is distinguished by its scientific approach to problem solving and its vast knowledge of government procurement processes. 

SPI publishes Texas Government Insider, a weekly electronic newsletter, and produces business development articles on a regular basis for business journals throughout Texas. To learn more about SPI, please visit: www.spartnerships.com. Past copies of TGI publications are available online.

JOB SUMMARY

The Communications manager will be responsible for researching and writing editorial content, and for production and distribution of the Texas Government Insider.  The individual will also be responsible for researching and writing articles for distribution to newspapers and other news outlets and expanding distribution. 

DUTIES AND RESPONSIBILITIES

· Write editorial content and be solely responsible for the production and distribution of the weekly Texas Government Insider e-newsletter.
· Research and write articles on public sector procurement trends in Texas for distribution to newspapers, magazines and other publications.
· Monitor various news sources (i.e. newspapers, business journals and government publications) for sales opportunities and items of interest to clients.

· Manage and maintain editorial content of SPI websites.

· Work with SPI clients that have marketing, media and communication needs.  Serve as Account Manager on PR/communications account(s).

· Provide SPI management with editorial assistance when needed.

· Assist in translating the needs of clients and staff into effective information and tools.

· Document resource usage in a timely and thorough manner.

SUCCESS MEASUREMENTS

· Meeting all deadlines to ensure timely production of weekly newsletter and articles.

· Mastery and expansion of sources and methods used for finding material for Insider and articles as well as opportunities for clients and sales team.

· Good working knowledge of government at the state and local levels.

· Correct use of grammar, spelling, AP style and ensuring accurate information in Insider articles and other written materials.

· Effective communication with decision-makers in governmental entities.

SKILLS AND EDUCATIONAL REQUIREMENTS

· Required: Journalism degree from accredited college or university (relevant experience can be supplemented).
· Required: Two to five years experience writing for a newspaper or other print media.
· Required: Strong research, writing and editing skills.   
· Required: Experience in performing multiple projects with multiple deadlines.
Preferred: Working knowledge of public sector entities (primarily state agencies and institutions of higher education, but also county governments, city governments and other local governmental entities) and their budget cycles and procurement processes.  
Preferred: Knowledge base and/or experience in Texas public sector.

Preferred: 2-3 years of experience working in the public sector (government entity, state legislator, legislative committee, etc.) in an analytical or research capacity.

Preferred: Experience with PR and marketing activities in addition to media and communications background

Preferred: Experience using Adobe Photoshop and HTML software. 

Preferred: Basic knowledge and understanding of the terminology, processes and products used in information technology and/or professional services (architecture, engineering).

Required

· Ability to juggle multiple projects with multiple strict deadlines.

· Ability to operate effectively in a dynamic, fast-paced business environment.

· Flexible attitude toward changes in responsibilities at SPI.

· Demonstrated ability to work in an environment that requires significant deskwork.

· Superior computer and information-gathering skills.

· Proven research and analytical skills.

· Strong project management skills.

· Professional writing experience.

· Ability to communicate well with peers and clients.

· Proficient in Microsoft Word, Excel and Outlook.

· Ability to work independently and be self-motivated.

· Ability to prioritize time and resources based on needs of clients and internal staff.

· Ability to review large volumes of data to identify and collect pertinent information.

LOCATION

Austin, Texas

HOW TO APPLY

Please e-mail a brief cover letter describing your interest in the position, your résumé and a writing sample to J. Lyn Carl at jcarl@spartnerships.com.  In the subject field of your e-mail, please write: Application for Editor, Writer, and Marketing Director. 
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